
Reconciling your account in preparation for the end of the sale and submitting your Take Order. 
 
From the Trail’s End Unit Leader portal:  Look at your (1) Total Sales and your (2) Unit Invoice to make a (3) 
comparison to determine what you need to order in your Take Order. 
 
1. Total Sales: 
 
A.  Select  
 

 
 
B. Scroll to the bottom of the $ Sales page to see the Sales by Product.   
C. Look at the values under “Total Qty”. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



2. Unit Invoice: 
 
A. Select “Popcorn Orders” 
 

 
 
B. Select “Invoice Statement.” 
 

 
 
NOTE:  You will probably get a  
popup stating the invoice PDF  
is downloading. 



C.  Open your Unit Invoice and review the “Order Qty” 
 

 
 
 
3. Compare what you’ve ordered (Unit Invoice) against what you have already sold (Sales by Product) to 
determine what you need to include in your Take Order. 
 
NOTE: All military donations logged through the Trail’s End app should be included in your Take Order.  If your 
Unit has more donations than you have inventory on hand, those donations should also be included in the 
Take Order. 
 
 
 

NOTE: If you had any replenishment orders, 
you will need to add the multiple values for 
a complete picture of how much of each 
product you checked out.  
Use can use the 2019 Inventory 
Reconciliation Excel document to help you 
with this task. (Found on the popcorn 
webpage.)  


